
 

 

Online Pay Bill Instructions – Tuition Example  
 

1. Go to: https://www.myprocare.com/ 
2. Sign in with email address and password --or-- Use email address provided at 

registration and create password (confirmation number will be sent to your email). This 
will complete your online profile. 

3. On the home screen, the right-hand side displays the Account Balance and a green 
“Pay” button 

4. Select the green “Pay” button 
5. Enter Credit/Debit Card information and save card to account, if desired. Note that the 

Card Processing Fees are listed separately.  
6. Select “Pay Now”  
7. If you need a Printable Customer Statement, Go to “Reports” 
8. Select “Run Report” for a “Customer Statement” 
9. Select the Date Range and “Run Report” 
10. Customer Statement opens in a new window that can be printed or saved off  

 

 



 

 

 

 

 



 

 

 


